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Paperwork for your semester at La Salle

Paperwork for the university

In order to register as an exchange student at La
Salle, please go to the International Relations and
Mobility Office and hand in the following:

- Original and one photocopy of your valid passport
or identity card.

- Original and one photocopy of your European
Health Insurance Card or private health insurance in-
cluding cover conditions in Spain during the period
of stay.

We will have a welcome meeting at the beginning of
the semester for all the mobility students in which
we will do the registration and inform about the
process. It is very important that you come to the
welcome meeting as only students with justified rea-
sons will be accepted for registration after this date,
in that case you will have to inform us about your
situation.

Please mind that the arrival date in your Certifi-

cate of Attendance will be the day you register. If
you need to spend a determined period, you should
consider this to arrange you stay, given that the latest
departure date you will get in your Certificate of
Attendance will be at the end of each Semester.

Health insurance

Once you have arrived in Spain, it is necessary to

obtain a health insurance either throughout interna-
tional agreements between your home country and
receiving country or by getting a private insurance.

- National Health Service: The European Insurance
Card is valid for all citizens from a EU member state
and all citizens from a country in the Economic Eu-
ropean area (Island, Liechtenstein and Norway). As
soon as you find accommodation, you must register
atyour closest health care centre with your card
(http://centrossanitarios.sanidadmadrid.org/). Once
you

are registered you will be assigned a local GP and
your card will also cover any urgent health care you
may need at any of the centres included in the NHS
network for public hospitals.

- Private insurance: If you already have a private
insurance from your home country you must find out
first what kind of health coverage you are able to get
during your time abroad and if you are entitled to get
a European Health Insurance card.
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VISA and Residency Certificate

All students coming from a EU member state won’t need a VISA for entering the country but will
need to sign up at the Registro Central de Extranjeros (Central Register for Foreigners) so the Interior
Ministry can keep track of their stay in the country. To obtain a NIE students must arrange an appoint-
ment well in advance. Students can apply for an appointment in person at the Reception Office in
Madrid (Oficina de Acogida) or by calling 902 56 57 01. They will ask for personal details, passport
number and your Spanish phone number. Nationals from countries out of the EU must apply for a
VISA at least 2 months before their program starts. Students must apply and obtain their VISA from
the Spanish Embassy or consulate at their home country.

Students from the European Union, the European Economic Space (Norway, Iceland and Liechtens-
tein) and the Swiss Confederation may enter (with valid passport or ID card), leave and stay freely in
Spain. If remaining in Spain longer than three months, students should go to the Foreigners Office and
inscribe in Central Register of Foreign Nationals (Registro Central de Extranjeros) in order to get the
Foreigners Tax Identification Number (NIE) http://www.mir.es/MIR/Directorio/Servicios_Perifericos/
Cuerpo_Nacional_de_Policia/Oficinas_de_extr anjeros/Madrid/

Citizens from other countries should: .

. Request the corresponding student visa before coming to Spain, from the Spanish embassy or
consulate in their country of residence.

. Apply for a foreigner’s identity card (NIE) in person within one month following your arrival
in Spain (http://www.mir.es/SGACAVT/extranje/regimen_general/ ). This will not be required if your

stay lasts for less than six months or if you have obtained the appropriate visa.

More information at www.mir.es



http://www.mir.es/MIR/Directorio/Servicios_Perifericos/
http://www.mir.es/SGACAVT/extranje/regimen_general/
http://www.mir.es/SGACAVT/extranje/regimen_general/
http://www.mir.es/

Madrid is a huge metropole where
you never will run out of things to
do or people to meet. The city has
multiple organizations that arrange
events for international students all
week long and there is always new
places to discover. Down below we
list just a few of the places you must
definitely will visit during your
time in the capital.
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Metro

THE METRO is probably the
mode of transportation you
will use the most since it’s the
fastest and easiest way of getting
around the city. We recommend
that you download the app
“Madrid Metro” to help you
navigate around the city. The
metro generally opens at 06.00
and goes until 01:30 and tickets
can be bought at machines at
every station. For using all the
public transportation in the
Madrid area without limits we

t

recommend you get a recharg-
eable transportation card. This
card allows you to use all the
public transportation in Madrid
for 30 days straight and when
that month has ended you can
easily recharge it at one of the
ticket machines. To get your
card you need to go to one of
the public transportation offices
available at the bigger metro
stations in the city (Moncloa,
Sol). You should book an
appointment, which can be
done online or directly at the

offices. What you need to bring
is any form of ID, a photocopy
of yourpassport and money to
pay for the card. For people
under the age of 26, there is a
special card that we
recommend you get. It costs 20
euros per 30 days and gets you
access to the whole region of
Madrid (Metro, Bus, Train).



Buses and Taxis

MADRID has an important network of urban buses that
reaches every corner of the city. They go from 06:00 until
23:30 and runs every 4-15 minutes. There are also night
buses known as Buihos witch complete 27 different journeys
around the city centre. We recommend the app “Mi Trans-
porte” for helping you out with the bus schedules.

Taxis are the most comfortable way to move around

Madrid, although not the cheapest. The cars are white with
ared stripe and Madrid’s shield on the front door. They are
free if they have a green light on and you can call them by
raising your hand. The most common way of paying is with |
cash, but most taxis also accepts credit cards. i
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The university is located at 10, La Salle
street, just west of the city. To get to the
University you first need to go to Moncloa,
which is a big station for public transport.
You get there easy using the metro. Once in
Moncloa you should look for bus terminal
3. Look for an orange sign that says Isla 3.
Once at the terminal you should look for
bus number 657, which will take you to
LaSalle in about 10-15 minutes. The first
dayit can be a good idea to tell the bus
driver that you are going to La Salle
University and ask him to drop you off at
the bus stopoutside the school. Google
maps is also your friend in this situation.

To get back to Moncloa from La Salle
you have a few options. Bus 161 and 162
departs from outside of the school and
takes you back to Moncloa. 161 is a bit
fasterbut is also mostly full of students
going back to the city. 162 takes a bit
longer but is more comfortable since not
as many people take it.



Arriving to Madrd

How to get into the city

The international airport of Madrid (Barajas) is located northeast of the city. When arriving to the airport you have several options to get to the city
centre (metro, bus, train, taxi). We recommend you take the metro or a taxi.

If you take the metro, there is only one line going from the airport (the pink line). This line takes you close to Nuevos Ministerios where you can change
to the blue line and get to the city centre. Download the app “Madrid Metro” to see where to change to get where you want. By metro, it takes about 45
minutes to get to the city centre.

There are fixed prices for taxis going from the airport: it costs 30 euros to get from the airport to the city centre.




Finding a place to stay in Madrid is not very
difficult, but you may need to spend some
time if you are looking for the perfect ac-
commodation. Most students in Madrid live
with other students in apartments. The popu-
lar areas are the most central such as La La-
tina, Malesana, Chueca. Other areas around
the city centre are also good locations since
the metro takes you around fast and easy. For
example the area Moncloa is located close
both to the centre and La Salle. An easy way
to find out how far a flat is from the heart of
the city is to ask how long it takes to get to
the metro station “Sol”.

We recommend you not to sign a rental agre-
ement before seeing the flat not to risk being
disappointed. It is also an option to come to
Madrid and look for a place to stay once you
have arrived.

The rents for a room in an apartment varies
depending on the area, but for a central
place, you should expect to pay 400-500 €.
Also the internet sites that helps you to find
accommodation requires you to pay them a
fee for the service once you get a place. If
you want to avoid that, Facebook can be a
good option to find accommodation.

List of websites for finding accommodation

Residences:

ol

https://www.spotahome.com/madrid
www.uniplaces.com/accommodation/madrid
www.idealista.com

www.fotocasa.com

WWW.pISOS.com

www.aluni.net (La Salle Students have a
40% discountgn the room rental contract
dealings). °©
DFLAT Madri@l Servicios de Alojamiento SL

- Casa La Salle: La Salle Street 8, 28023, Madrid. For monthly bookings, it is
necessary to send an email to L.lizarraga @lasallecampus.es to indicate what

days the reservation is requested. Click here for more information.

- Collegiate Aravaca Madrid https://www.collegiate-ac.es/: 50 € discount

/semester for La Salle Students.

- Erasmo Residence in the UAM Campus: Residencia Erasmo - Universidad

Autonoma de Madrid (resa.es) Be aware that this residence is far from La

Salle Campus.



http://www.spotahome.com/madrid
http://www.uniplaces.com/accommodation/madrid
http://www.idealista.com/
http://www.fotocasa.com/
http://www.pisos.com/
http://www.aluni.net/
http://es.dflatmadrid.com/
mailto:L.lizarraga@lasallecampus.es
https://www.lasallecentrouniversitario.es/wp-content/uploads/2021/06/Accommodation-Casa-La-Salle.pdf
https://www.collegiate-ac.es/
https://www.resa.es/es/residencias/madrid/residencia-universitaria-erasmo/residencia/
https://www.resa.es/es/residencias/madrid/residencia-universitaria-erasmo/residencia/

‘ ' . ’ v ‘J,‘ ‘ \-;\ \ L N \ % & '. ‘& . M i . J ’:.'. ...-‘..‘.',. e 2 ,.;",.
| Y BRI LAY 8 3 '.‘ T {\ "\:\,“.L, b, Aas

) - ’ " N - » f M
5 ) ‘ ".‘.’.'"\";l "g‘ °
PG TR ¢ Contact Information
‘ \ NR '\;\L
et ¢ For questions regarding paperwork please contact: ‘
WA ;7'“ ) Maria José Quintana — International Students Coordinator
: ) mariajo@Jlasallecampus.es = Tel.: 917401980 Ext. 247

International Relations Office (ORI) ori@]lasallecampus.es
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Introduction

During your first week at the University, we

E D'FI Cl o c 2N _- N 2 ¥ i ' will give you a tour of the campus and. tell you

all you need to know to start your studies. You
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will also meet all the other exchange students at
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the school and explore the city.
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For questions regarding academics please contact the person in responsible for the program:

Manuel Pérez — Education Academic Coordinator manuelpc@lasallecampus.es
David Ansoleaga - Social Work and Social Education Academic Coordinator d.ansoleaga@I|asallecampus.es
Nuria Hernandez Sellés - Academic Coordinator of Design and Management of Transmedia Projects nuria@lasallecampus.es

César Cuesta - Occupational Therapy Academic Coordinator cesar.cuesta@Iasallecampus.es

Maria Gomez Jimenez — Physiotherapy Academic Coordinator maria.gomez.jimenez@Iasallecampus.es

Ana Esther Levy — Chiropody Academic Coordinator aesther.levy@lasallecampus.es



mailto:manuelpc@lasallecampus.es
mailto:d.ansoleaga@lasallecampus.es
mailto:nuria@lasallecampus.es
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